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The Early Years Foundation Stage states that ‘providers must enable a regular two-way flow of information with parents/and or carers and between providers, if a child is attending more than one setting. If requested, providers should incorporate parents’ and/or carers comments into children’s records.

Sharing of information procedure:
· During a child’s first settling in session we will talk about their previous experiences; have they attended another setting and/or will they continue to attend more than one setting. 
· If the answer is yes to the above, then contact information will be taken from the parent/carer and permission will be sought for us to contact the setting and exchange information.
· Contact made will be recorded and shared with parents/carers
· We will then aim to contact the shared setting at least once a term; or as often as needed. If required, we can set up a communication book that travels between each setting. 

The sorts of things that we will share will be around;
· next steps
· interests
· behaviour
· changes in routine, well being
· safeguarding 
· funding
· additional needs
· and anything else that is deemed appropriate. 
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