17
STUDENT POLICY 

All staff will be required to read this policy during their induction.

Kirsty’s Little Treasures recognises the importance of qualifications and training and realises the positive effects that this can have upon the quality of the care and education provided by early years settings.  

As part of our commitment and dedication to quality childcare, placements will be offered to students undertaking early years qualifications and training; we strongly support the professional development of others and feel ‘able’ to help and support these within their future studies. Placements may also be offered to school pupils on work experience. 
  
Our aim is to provide any students on placement with us experiences that will contribute to the successful completion of their studies and that provide examples of high-quality practice in early years and education. 

The manager will ensure that all assistants understand and adhere to the following procedures:
· Students are required to meet the ‘suitable person’ requirements of Ofsted and have Criminal Records Bureau (CRB) checks carried out.
· Where students are under the age of 17 schools must be able to vouch for their good character.
· Students will always be supervised and will never be left alone with the children.
· Students will not be permitted to change nappies unless they need to for their course; if this is the case, they will be able to change a nappy with full supervision and support. Students are not permitted to assist children within toileting procedures and must be within eyesight when assisting children with hand washing procedures.
· Students are not allowed to answer the front door to anyone.
· Students undertaking qualification courses who are placed in the setting on a short-term basis will not be counted in ratios; competent students over 17 who are on a long-term placement may be counted within ratios. 
· Trainee assistants employed by the nursery may be included in the ratios if they are deemed competent.
· Students are unable to administer medicine or deal with any accidents that require First Aid; unless they hold a valid Pediatric First Aid Certificate.
· We have Employer’s liability insurance and public liability insurance, which covers both trainees and voluntary helpers.
· Students are required to adhere to the confidentiality policy.
· Regular communications will be made with the student’s tutors in order to fulfill the requirements of their course and to discuss the student’s progress.
· At the start of the students first day with us they will be given a student handbook and a full induction regarding our policies and procedures and the general organization of the setting.
· Students are not permitted to photograph any of the children without first discussing it with the manager and then a camera must be used, under no circumstances must a student use a mobile phone to photograph a child. 
· Students must read and adhere to the Health and Safety Policy. This happens within the students induction. Students are also advised on how to carry, pick up and hold babies within this induction with regards to the manual handling. 
· 
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